Insert Date]

Byung-Kun Min (Mr), Chief 

Office of the USG
Office of Internal Oversight Services (OIOS)

Dear Madam

In pursuant to United Nations General Assembly resolution 59/272 and in my capacity of the Permanent Representative of <insert full name of the member state> to UN-HABITAT, I hereby request copy of the following Office of the Internal Oversight Services (OIOS) Internal Audit Report on UN-HABITAT: 
· <Insert Report No >

I also request copies of all future audit reports concerning UN-HABITAT on a regular basis.  Kindly send me copies of the reports through the following email address <insert email address>. 
Highest regards,
Cc: Antoine King, Director, Programme Support Division, UN-HABITAT 
